
How to Upload a New Version of a PDF
This guide demonstrates how to upload a new version of a PDF document, without changing the

document ID.
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INTRODUCTION

This guide demonstrates how to upload a new version of a PDF document, without changing the
document ID.

Reminder

Any changes made to a guide, with the exception of tags and the default language, create a new
draft of the guide.

How to Upload a New Version o… 2022-05-27[minor]v2.1Approved Release:Guide ID: 6461 -

This document was generated on 2024-04-01 12:47:18 PM (MST).

© 2024 help.dozuki.com/ Page 2 of 4



Step 1 — Access the Document Page

From the Guide with the
attachment that you want to
update, navigate to the Attached
Documents Section at the end of
the guide.



Click on the View button next to
the document you want to
update.



Step 2 — Access the Edit Page

Click on the Edit button in the-
upper right of page, just beneath
the site header.
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Step 3 — Upload a New Version

  

Click on the Upload New File button.

Upload and select the new document in Media Manager.

Step 4 — Submit the Update

Once you have uploaded the new
document, click on the Save
Changes button.



The new document has been
uploaded and replaced the original
document.



Any links or references to this
document will be updated to
reference the most recent
uploaded version of this
document.
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